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Resume Action Words

Feel free to use some of the following action words for your resume – but make sure you know what the word means!!

Achieved

Approved

Accepted

Accumulated

Acted

Advised

Allocated

Appointed

Assessed

Assisted

Acquired

Alleviated

Applied

Arranged

Authored

Assigned

Attained

Addressed

Advised

Adapted

Bargained

Briefed

Budgeted

Built

Balanced

Changed

Controlled

Coordinated

Clarified

Collected

Calculated

Computed

Coached

Competent

Communicated

Created

Classified

Catalogued

Compiled

Composed

Contributed

Constructed

Completed

Dealt with

Decided

Defined

Delegated

Delivered

Demonstrated

Designed

Determined

Developed

Devised

Directed

Displayed

Distributed

Documented

Drafted

Diagnosed

Decreased

Evaluated

Executed

Expanded

Edited

Examined

Enabled

Encouraged

Explained

Eliminated

Established

Educated

Elected

Employed

Enforced

Entertained

Estimated

Exhibited

Experimented

Expressed

Evaluated

Experience involved

Enlarged

Effected

Familiar with

Focused

Formulated

Fabricated

Founded

Finalized

Fund-raised

Gathered

Generated

Guided

Handled

Headed

Helped

Hired

Identified

Illustrated

Imagined

Improved

Initiated

Innovated

Inspired

Instructed

Interpreted

Integrated

Interviewed

Invented

Investigated

Increased

Influenced

Inspected

Informed

Introduced

Implemented

Installed

Judged

Justified

Knowledge of

Launched

Learned

Listened

Made

Maintained

Managed

Marketed


Measured

Monitored

Motivated

Negotiated

Observed

Obtained

Operated

Organized

Participated

Performed

Perfected

Persuaded

Planned

Predicted

Prepared

Presented

Prevented

Problem-solved

Produced

Proposed

Published

Pinpointed

Prioritized

Projected

Purchased
Proven track record

Proficient

Questioned

Raised

Reasoned

Recommended

Recruited

Rehabilitated

Reorganized

Researched

Reviewed

Revised

Repaired


Replaced

Reported

Reduced

Recorded

Represented

Recipient of

Scheduled

Selected

Shared

Specified

Spoke

Supervised

Solved

Supported

Studied

Structured

Saved

Shaped

Successful in

Specialized in

Sorted

Simplified

Suggested

Taught

Transferred

Translated

Tested

Treated

Tutored

Trained

Understood

Utilized

Updated

Verified

Validated

Wrote

